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ALDERSLEY HIGH SCHOOL 
JOB DESCRIPTION 

 
Job Title:   Vice Principal Conduct and Pastoral Support 
 
Salary Range:  L14 - 18 
 
Responsible to:   Deputy Headteacher 
 

Purpose of the Job  
Undertake a major role under the overall direction of the Principal in: 

 Formulating the vision, aims and objectives of the Academy; 

 Establishing the policies through which they are to be achieved; 

 Leading and managing staff and resources to that end; 

 Monitoring progress towards their achievement; 

 To ensure the vision for the school is clearly articulated, shared, understood and 
acted upon effectively by all; 

 To motivate and work with others to create a shared culture and positive climate; 

 To provide strategic leadership and operational management to promote a “Climate 
for Learning” throughout the Academy with excellent standards of discipline; 

 To ensure that pupil attendance is above National average. 
 

Leadership and Management  

 To work alongside the Principal and other member of the Senior Leadership Team, to 
ensure that the vision, aims and objectives of the Academy are achieved; 

 To contribute to strategic planning and development to implement the vision; 

 To contribute to and implement academy policies;  

 To lead, collate and evaluate the outcomes of all quality assurance procedures 
pertaining to conduct and attendance; 

 To be involved in the recruitment of high quality staff, having proper regard to 
employment law, safeguarding and equal opportunity legislation; 

 To model whole school teaching and learning practices in own practice; 

 To line and performance manage the Heads of Year and attendance team as 
appropriate; 

 To lead and manage periodic reviews of subjects, and report findings to the Senior 
Leadership Team and Governing Body. 

 
Teaching and Learning 

 To ensure that learning is at the centre of strategic planning and resource 
management; 

 To initiate, drive and embed good teaching practice across the whole school; 
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 To monitor, evaluate and review classroom practice and promote improvement 
strategies; 

 To challenge underperformance at all levels and ensure effective corrective action 
and follow-up; 

 To initiate and embed an ethos which promotes excellent behavior, securing 
outstanding teaching, effective learning and high standards of achievement 
throughout the school. 

 

Securing Accountabilities 

 To observe lessons regularly as part of a learning walk, curriculum review or 
performance management; 

 To monitor the work of Heads of Year and attendance team through weekly line 
management meetings; 

 To prepare and present an annual detailed report to governors regarding Conduct 
data and attendance/exclusion figures; 

 To keep up-to-date and inform staff of all national developments pertaining to 
attendance and behaviour. 

 

Developing Self and Working with Others 

 To prioritise and manage own time effectively, particularly in relation to  balancing 
the demands made by teaching and leadership; 

 To establish clear expectations and constructive working relationships among staff, 
appropriate evaluating practice and an acceptance of accountability; 

 To lead and facilitate relevant training in line with the Improvement Plan and staff 
performance management; 

 To ensure that Heads of Year and the attendance team are fully supported in their 
role. 

 To lead and support other Senior Leaders to develop and review teacher support 
plans for all teachers who are underperforming; 

 To keep up-to-date with all national developments; 

 To develop and maintain effective strategies and procedures for staff induction, 
professional development and performance review. 

 
Strengthening the Community 

 To build a collaborative learning culture within the school and actively engage with 
other schools to build effective learning communties;  

 To work with other schools on sharing and developing successful pedagogy 
pertaining to attendance and conduct;  

 To contribute to the school newsletter and website to showcase the work carried 
out and celebrate pupil achievement; 
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 To attend meetings with Governors when invited to talk about conduct, inclusion 
and attendance;  

 To manage pupil focus groups; 

 To oversee parent/carer links with regards to conduct, inclusion and attendance;  

 To observe teaching and learning across the school and feedback to colleagues to 
ensure a culture and ethos of challenge and support. 

 

Performance Management 

 To participate in the school's arrangements for performance management, 
professional development and the school's arrangements for quality assurance and 
internal verification.  

 

Other Specific Duties 

 Undertake any professional duties of the Principal/Head of School reasonably 
delegated by the Principal/Head of School; 

 In the absence of the Principal/Head of School, undertake their professional duties 
to the extent required by the Principal or governing body. 

 

March 2020 

 

Signature: …………………………………………………………….. 
 
Date: ……………………………………………………………………… 
 


